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Online Business Accounts Application Form Guidelines 

This guide will provide you with an overview of the full application journey and preparation 
and prerequisites for completing and submitting the application successfully. 

Before you submit the application, you should read the Summary Box for the account you 
are applying for and Business Savings Terms and Conditions.  If anything is unclear or if 
you have any questions you can contact us using the details at the end of this document. 

It is important to fully review these guidelines prior to initiating the application as there 
are important documentation and information required for the application submission.  

Currently, the application form does not support a “save draft” function, so it must be 
completed in a single session. In addition, you will not automatically receive a copy of 
your submitted application, so please ensure you retain a record of the information and 
documentation provided. 

The application form is structured into six sections, each requesting information across 
the following areas: 

1. Eligibility & Investment 
2. Business 
3. Funds and Account Activity 
4. Account Administration 
5. Self Certification 
6. Documentation and Declaration 

 

Section 1: Eligibility & Investment 

This section indicates the two eligible business types that can request an Online 
Business Account. They are: 

• Credit Unions based in Northern Ireland 
• Solicitors based in Northern Ireland 

This section also asks to indicate the online savings product you wish to apply for and 
details about your proposed investment. 

 

 

 



 

 

 

 

  



 

 

Section 2: Business 

The Business section of the application form requires you to provide information about 
your organisation. To complete this section efficiently, please ensure you have the 
following details available in advance. 

*Indicates a mandatory field 

• FCA/PRA Registration Number (if applicable) 
• Companies House Number (if applicable) 
• Charity Number (if applicable) 
• Country of Registration * 
• Business Start Date * 
• Business Website * 
• Business Address * 
• Previous Addresses of the last 5 years 
• Business email address * 
• Business Phone Number * 
• Business Information 
• Summary of Business Activities 
• Applicable SIC Codes 
• Annual Turnover (£) * 
• Total value of the assets of the Business/Organisation, as shown in the latest 

balance sheet (£) * 
• Number of Partners, Directors and Business Owners * 
• Number of Employees * 

 

The business email address provided in this section should be that of the Authorised 
Individual as this email address will be used to register with Progressive Online. It should 
not be the Authorised Individual’s personal email address. 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

  



 

 

Section 3: Funds and Account Activity 

Use this section to outline the source of the funds, the frequency of account activity and 
to indicate the approximate turnover on the account you intend to open. 

 

 

Section 4: Account Administration 

This section requires details of the Authorised Individual, who is authorised to manage 
and make withdrawals from your business account. 

If the Authorised Individual is not currently a customer of Progressive Building Society, a 
customer profile will be created for them as part of this process, this profile will be linked 
to the business account with administrator access If they already hold a PBS account, 
the email address associated with their existing personal account should be provided. 

To complete this section efficiently, please ensure you have the relevant information 
available in advance. 

*Indicates a mandatory field 

• Title * 
• Full name * 

 



 

 
 

• Date of Birth * 
• Nationality * 
• Position held in the business * 
• House address * 
• Years at current address for authorised individual * 
• Previous addresses (when applicable) 
• Confirmation of UK tax residency * 
• Personal Mobile Number * 
• Personal Email Address * 
• Confirmation of shareholding of the Authorised Administrator * 
• Confirmation of shareholding of partners, directors or business owners * 
• Address of additional partners, directors or business owners * 

 

 



 

 

 

 

 

  



 

 

Section 5: Self Certification 

In Section 5, you are required to provide the tax status of the business and additional 
information on the nature and classification of your business. You must also provide 
details of the nominated bank account that will be used for withdrawals. The nominated 
bank account must be a business account in the name of the business opening the new 
account.  

To complete this section efficiently, please ensure you have the relevant information 
available in advance. 

• Bank Account Name * 
• Bank Account Number * 
• Bank Sort Code * 

 

 

 



 

 

 

 

Section 6: Documentation and Declaration 

This section provides a document upload feature to share your identification and 
business relevant documentation and verification.  

Please ensure to upload clear, good quality documentation, the total capacity of all 
documentation uploaded should not exceed 30 MG. 

To complete this section efficiently, please ensure you have the relevant business 
documentation and identification documentation, including certified photo ID and 
address verification for the Authorised Individual, Beneficial Owners, Directors and 
Partners (where applicable). For solicitor client accounts please ensure you provide 
supporting documentation for the underlying client.   You will need this documentation 
before starting your application. 

A beneficial owner is described as any of the following: 

• an individual who owns or controls more than 25% of the shares or voting rights of 
the company 

• any individual who exercises control over the management of the company 

• any individual who exercises significant influence or control over the company 

a senior partner of a law firm/legal practice*Indicates a mandatory field 

• A certified copy of the power of attorney capacity (if applicable) 
• A certified copy of Photo ID and address verification for the authorised individual, 

all Beneficial Owner(s), Business Owners, Directors and Partners (where 
applicable) 

 



 

 

By selecting the declaration tick box and submitting the application form, you confirm 
your acceptance and sign-off of all declaration details.    

 

 

 

 

 

 

 

 

 



 

 

 

 

For more information, please review our Frequently Asked Questions Section on our 
website https://theprogressive.com/savings/business-savings-accounts  

You can also speak to our Support Team on 0800 0294 997. Lines are open Monday – 
Friday, 9.00am – 5.00pm. Alternatively, write to our Head Office: 33-37 Wellington Place 
Belfast BT1 6HH 

https://theprogressive.com/savings/business-savings-accounts

